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Unit1
Thinking
and Writing

INTRODUCTION

Applications of Grammar, Book 4, is designed as a review of the basic elements of effective writing
and a reenforcement of the fundamentals of grammar. This course is essentially divided in two
parts—composition and grammar. The first part emphasizes the thinking process and devel-
ops a sound writing strategy. These basic elements of effective writing are then applied to writing
an essay, a research paper, and an article of opinion. The second part focuses on grammar,
highlighting various grammatical issues that are challenging or prone to errors.

As you approach this course, you must keep in mind that there is a vital connection which ex-
ists between thought and language—both being gifts of God which were given to mankind at
creation. It is your responsibility, therefore, to master how you think and communicate so that
you might use these God-given abilities with power and for His glory, as He intended them to
be used. In this unit, you will learn how to use thought to write effectively. You will learn to
think before you write. As God thought and then spoke the universe into existence, you too
must begin with the thinking process before you proceed to the writing process.

WRITING WITH A PURPOSE

Writing should be done with a purpose—a purpose that conforms to God’s Word. As you study
the principles of composition and grammar, you should also seek to glorify God in the simplest
essay to the most sophisticated paper.

The key to effective writing is a deep understanding of the greatest story of all time. This story en-
compasses all the conflicts of history, beginning with the wonderful yet tragic story of God
breathing life into man, and man rebelling against his Creator. It then flows through the lives
of the people of Israel, reaching its powerful climax in the drama of the cross. “For He made
Him who knew no sin to be sin for us, that we might become the righteousness of God in Him”
(2 Corinthians 5:21). The story advances in the life of the church as it comes into conflict with
the kingdom of darkness, coming to a grand finale at the return of Christ as King.

Every endeavor to write effectively does not need to embrace all aspects of God’s great story,
but each effort should mirror key aspects of that drama. God must be glorified in Christ by your
thoughts and, subsequently, your words—whether they reveal the great truths of salvation and
how they change lives; or how biblical values triumph over the world’s values; or the conflict
between the children of darkness and the children of light; or, indeed, the struggle that each
child of God fights in this world. This is what distinguishes effective writing that is Christian.
Writing that is truly Christian arises from a heart that knows and loves the Lord, demonstrat-
ing a devotion that pleases Him and a creativity that is subject to the Lordship of Christ.
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THE THINKING PROCESS

Putting your thoughts down on paper does not take place in one sitting; nor is it something
that you should try to accomplish in a hasty or haphazard manner. Whenever you write, even
the simplest paragraph, you are involved in an ongoing process which includes using your
mind, making decisions, and organizing your thoughts before you write them down in a mean-
ingful and orderly way. Start by taking time to let your creative thoughts flow. Quiet your heart
and let your thoughts soar the heights of your imagination and search the depths of your soul.

In the first part of this unit, you will answer the following questions: “What is my goal in writ-
ing?” “Who is my audience?” “What is my topic?” “What is my stance toward the topic?” and
“How am I going to support my topic?” This is the thinking process that precedes the process
of writing. Subsequently, in the rest of the unit, you will learn how to develop a sensible writing
strategy, using public resources to write an essay of about 750 words.

LESSON 1: WHAT IS MY GOAL?

Whenever you write poetry, prose, or any other sort of literary piece, you write with a goal in
mind. Naturally, there may be other underlying purposes, but it is your main goal that guides
your thoughts as you put them down on paper.

There are four basic writing goals, each with its own distinctive perspective: (1) to tell a story
(narrative), (2) to inform or explain (expository), (3) to describe something (description), and (4)
to persuade or convince (argumentative). The following table defines and gives examples for
each of these goals:

WRITING GOAL 'DEFINITION ~ EXAMPLE

W Narrative

Narrative writing is the telling of a story or recounting of a chain of events. Often you tell a story
about what happened to you. It does not need a plot, characters, or setting, because you are
only concerned about conveyirg to your reader a short synopsis of what happened to you. On
the other hand, if you are writing a short story, biographical narrative, or novel about one or
more people, you would include the above elements of a story. ‘

W Expository

Expository writing reveals information or explains. This kind of writing gives reasons for some-
thing happening, presents facts on how something works, explains an idea, or gives a definition in a
detailed manner. For example, you may want to give reasons why you learned to drive before
you were fifteen or why you were late to an activity or why your family is planning to move to
a new location. These kinds of explanations are easy to write because they are derived from
your experience, but explaining an idea or how something works is more involved.
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To Present Facts

To present facts on how something works calls for your ideas to be given in a logical way.
Your reader needs enough information so he will be able to follow your train of thought and
grasp what you are saying.

To Explain an ldea

To explain an idea or concept is probably the most difficult kind of expository writing. It is
much more complex because you are trying to communicate something that is abstract—as
opposed to something concrete like the anatomy of the human body.

To Give a Definition

In expository writing, giving a definition of a particular term involves more than merely re-
stating an entry from your dictionary. It tries to explain the meaning of a word in a more con-
versational way. This informal approach includes the detailed explanation of the various
denotations and connotations of the word.

B Descriptive

Descriptive writing describes a person, place, or thing. Describing the external aspects of such
subjects is relatively easy, but seldom adequate. A superficial description may be sufficient for
a medical profile, travel brochure, or sales advertisement, but it isnota complete picture of the
entity under consideration. Revealing the deeper, inner qualities or aspects of the person,
place, or thing should be your goal.

Describing a Person

A description of a person does not merely reveal his physical features; it includes insights into
the inner qualities of that person. When describing a person, include particular faults, strengths,
and idiosyncrasies which put “flesh” on the bare “bones” of his outward appearance.

Describing a Place

Describing a place attempts to capture the essence of that location by choosing words that
paint a plausible picture in detail. Itis as if you transport your reader to the very place that you
are describing. Remember to appeal to the five senses of touch, taste, smell, hearing, and sight,
to bring the description to life.

Describing a Thing

A thing is described in much the same way as a place. You appeal to the five senses to help
your reader “see” or “feel” the thing you are describing. It is also helpful to compare that thing
with something else that has similar aspects or qualities. Similes and metaphors are devices
that may be used to look at such things side by side (See page 144).

B Argumentative

Argumentative writing tries to persuade or convince. This type of writing influences, reasons, or
gives opinions. If you desire to persuade someone, you must take him through the specific steps
which you have taken to reach your conclusion. In essence, you are engaging your reader with
reasoned arguments that you set forth in writing. An argument may be defined as follows: a
claim that should be relevant to proving or establishing the arguer’s conclusion. Each argu-
ment is used to build or refute a case in support of one’s side of a debatable issue.
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The first task in argumentative writing is clarifying what the debatable issue is and what ap-
proach is going to be taken. Often in a given argument, the approach to a particular issue is
difficult to pin down and even the issue itself is unclear. Seek therefore to have a clear-cut un-
derstanding of what the debatable issue is and what approach you will take. We will primarily
focus on the persuading approach, but the others may apply in certain circumstances; quarrel-
ing, though common, is the only approach that is unacceptable at all times. The following
chart describes the various approaches to this type of writing:*

- METHOD

According to Douglas Walton, there are four stages to argumentative communication: the
opening stage, confrontation stage, argumentation stage, and closing stage. In the opening stage
the approach that will be taken is clarified and the “rules of argumentation” agreed upon.
These may be specific rules as used in a court of law or informal guidelines of customary, polite
conversation or discussion.

In the confrontation stage, the debatable issue is announced, agreed upon (if there is another
party involved), or clarified. The argumentation stage is the stage where the agreed method
(see chart above) is used to argue a given position. Finally, the closing stage is the point where
you achieve your goal.®

> EXERCISE A Identify the writing goal for each of the following topics. In the blanks at the left,
write N for narrative, E for expository, D for descriptive, and A for argumentative.

How to arrange a bouquet of flowers

A terrifying experience while traveling to a strange place

Why Christians should run for public office

What Victoria Falls (in southern Africa) looks like

A biographical sketch of the Apostle Peter

hAE R

4. This chart is adapted from Douglas N. Walton’s informal Logic, page 10, Table1.0, “Types of Dialogue.”
5. lbid,, pages 9-11,
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@ EXERCISE B Write a short paragraph (3 to 4 sentences) for each goal of writing: narrative,
expository, descriptive, and argumentative. Use the topics suggested or choose ones of your own.

Narrative—Tell about the first time you drove a car or placed in a sports event.

Expository—Explain the idea of entropy, how to “surf” the Internet, how to audition for a part
in a play, or how the pyramids were built.

Descriptive—Describe the Golden Gate Bridge, your favorite dessert, or the appearance and
personality of your best friend. ,




